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VISIT HTTPS://UNITEDWAYOFRICHLANDCOUNTY.ORG/CAMPAIGN/
FOR ADDITIONAL RESOURCES 



YOU ARE A
CHANGEMAKER!

 
CAMPAIGN COORDINATORS ARE CRITICAL LINKS BETWEEN

UNITED WAY OF RICHLAND COUNTY AND EMPLOYEES TO HELP
CHANGE THE LIVES OF SO MANY IN RICHLAND, COUNTY. GROW

YOUR LEADERSHIP, PROJECT MANAGEMENT SKILLS, AND INSPIRE
OTHERS TO MAKE AN IMPACT IN THEIR COMMUNITY THROUGH

YOUR ROLE AS A CAMPAIGN COORDINATOR.
 

IN THIS ACTION GUIDE YOU WILL FIND:
 

STEP-BY-STEP INSTRUCTIONS TO PLAN YOUR CAMPAIGN
•

THE BEST CAMPAIGN TOOLS TO MAKE THE GREATEST IMPACT
•

IDEAS AND TIPS TO MAKE CAMPAIGN MORE ENGAGING
•

WE HOPE YOU’LL USE THIS AS THE GO-TO RESOURCE FOR YOUR
CAMPAIGN NEEDS. 

 



YOUR GIFT
TO UNITED

WAY
SUPPORTS:

HEALTH EDUCATION FINANCIAL
STABILITY

OF EVERY PERSON IN
RICHLAND COUNTY



STRATEGIES THAT
MAKE THE
GREATEST IMPACT

BEST
CAMPAIGN
PRACTICES

• GAIN CEO/SENIOR LEADERSHIP SUPPORT
• FORM A UW CAMPAIGN COMMITTEE
• SET A COMPANY GOAL
• HOLD A KICK-OFF EVENT
• FEEL COMFORTABLE ARTICULATING UNITED WAY’S MISSION
• UTILIZE UW MATERIALS
• OFFER A CORPORATE MATCH OR CORPORATE GIFT
• ENCOURAGE LEADERSHIP LEVEL GIVING
• THANK DONORS
• ARRANGE PARTNER SITE VISITS FOR EMPLOYEES
• HAVE EFFECTIVE COMMUNICATION WITH UW STAFF
• OFFER YEAR-ROUND ENGAGEMENT OPPORTUNITIES FOR EMPLOYEES



CAMPAIGN TIMELINE

UW

Connect with your UW representative to review last year's campaign
Confirm dates, and type/quantity of materials required (pledge forms,
information materials, etc.)
Secure CEO and Senior Leadership support
Recruit your campaign team
Host a planning meeting with your campaign team to brainstorm
ways to establish campaign goals, objectives, and activity timeline
Schedule United Way speaker(s) for presentations
Send staff calendar requests to attend campaign events
Begin campaign promotion:
CEO letter/email to employees
Your letter/email to employees, with a reminder of important dates
and campaign goals/incentives

Plan (4-6 Weeks Before Kick-Off)



CAMPAIGN TIMELINE

UW

HOST YOUR KICK-OFF EVENT

HOST A UW SPEAKER (OR SHOW A VIRTUAL VIDEO PRESENTATION)

ENSURE ALL EMPLOYEES GET DONATION INFORMATION (PLEDGE
FORMS) AND INCENTIVES TO PARTICIPATE

HOST ACTIVITIES, CONTESTS, FUNDRAISERS, ETC.

SEND FOLLOW-UP EMAILS EVERY FEW DAYS TO REMIND PEOPLE OF
ACTIVITIES, TRACK PROGRESS, AND GENERATE ENTHUSIASM

SEND A "LAST CALL" EMAIL (FINAL DAYS OF CAMPAIGN)



CAMPAIGN TIMELINE

UW

COLLECT ALL PLEDGE FORMS AND ENSURE EACH FORM IS SIGNED

COMPLETE THE FOLLOWING STEPS:

1. CALCULATE RESULTS AND COMPLETE "CAMPAIGN REPORT

ENVELOPE"

2. MAKE COPIES OF PLEDGE FORMS AND GIVE THEM TO YOUR

HR/PAYROLL DEPARTMENT

3. PLACE ORIGINAL PLEDGE FORMS IN CAMPAIGN ENVELOPE

4. GIVE UNITED WAY YOUR COMPLETED PLEDGE ENVELOPE WITH

ORIGINAL PLEDGE FORMS INSIDE

ANNOUNCE RESULTS TO EMPLOYEES AND THANK THEM!

5. CONDUCT A CAMPAIGN DEBRIEF WITH YOUR UW REP TO

DETERMINE NEXT YEAR'S CAMPAIGN COORDINATOR,

TENTATIVE CAMPAIGN DATES, AND YEAR-ROUND ENGAGEMENT.



FOR QUESTIONS, COMMENTS, CONCERNS PLEASE CONTACT 

ALEXIS DANHOFF, DIRECTOR OF RESOURCE DEVELOPMENT AT

ADANHOFF@UNITEDWAYOFRICHLANDCOUNTY.ORG

THANK YOU

UW

THANK YOU!




